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Luke 2:52 (NIV) 
And Jesus grew in wisdom and stature, and in favor 
with God and man.  
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Dear Parents, 
God has given me a passion for working with young children. I feel truly 
blessed that I get the opportunity to teach my students at Brookhill 
Christian Preschool (BCP) about God. My heart’s desire is that my 
students will know how much their heavenly Father loves them and that 
they are “fearfully and wonderfully made” (Psalms 139:13-16). I commit 
to praying daily for every one of my students and I also pray every day 
that God gives me wisdom to do my job well, grace to cover my 
imperfections, and confidence because I know this is what He has called 
me to do. 

I received my undergraduate degree in Psychology and my master’s 
degree in Community Counseling. I worked as a Mental Health Therapist 
with kids who were at risk of being removed from the public school 
setting for 5 years. This experience allows me to understand the 
emotional and social needs of children and how to tailor instruction to 
meet their needs. God then called me to stay at home with my three 
children, which are now 9, 8, and 5 years old.

For the past 2 years, I have worked as the Director and Teacher at 
Brookhill Christian Preschool.  Of all the things I have learned as a stay-
at-home mom and while working at BCP, the most important thing that I 
have learned is how much I need God. I need God to help me be the best 
reflection of Him that I can be to my children and to my students as well. 

As you entrust your children with us, know that you are surrounding them 
with adults who will point them toward God. I am so excited about 
embarking on this incredible journey together! 

Thank you, 

Mrs. Jody Walker  
Brookhill Christian Preschool Director/Teacher   



I am very excited to be given this opportunity to be working with the preschoolers at 
Brookhill!  God has provided me with many wonderful teaching opportunities over the 
years but my heart’s desire has always been to teach younger students.  For more than 10 
years I have been fortunate to work in various school settings with both general education 
and special education students.  I have a dual Bachelors degree from Eastern Kentucky 
University in Special Education and General Education as well as an Autism Certification 
from Virginia Commonwealth University.  I’ve taught students from pre-K all the way 
through high school. 

I have been married to my husband Randy for nearly 21 years and I am a mother of two 
amazing girls! My oldest daughter, Samantha, will be a freshman at Radford University 
in the fall and my youngest daughter, Sydney will be a freshman at Jefferson Forest High 
School.  For the past several years, God has provided me an opportunity to be a stay at 
home mom for our girls.  During that time, I began teaching them both to read and write 
at the age of three.  I feel that giving my children an early start to learning has been an 
invaluable asset to both of them.   

It is my desire to instill in your children this same love for learning.  I feel that this should 
be incorporated in a fun environment that allows them to be a child; explore, get dirty, be 
silly and laugh.  However, I also find it extremely important to also instill in these 
children how much God loves us!  I strive to be a Christian example to each of my 
students daily by showing love, care and compassion to each student. (Titus 2:7 And you 
yourself must be an example to them by doing good works of every kind.  Let everything 
you do reflect the integrity and seriousness of your teaching.)  

Having been given this wonderful opportunity to work at Brookhill Christian Preschool 
for this school year has been an amazing experience.  Not only have I developed an 
incredible friendship with the teacher, Jody Walker, I have also developed a close 
relationship with each of these precious children.  Although each new day is 
unpredictable, it is full of learninng, fun, and love.  It is so rewarding to see how each 
child is developing academically as well as establishing a Christian foundation that can 
be taken into their lives to be shared with others.  Thank you so much for allowing me to 
work daily with your child!   

Thank you, 

Holly Houck, Teacher 

  



We follow the Mission and Vision of Brookhill Wesleyan Church 

MISSION STATEMENT  
To exalt Jesus Christ by: Evangelizing the lost, Discipling the believers, Equipping the 
Church, Ministering to society 

VISION STATEMENT 
Equipping and empowering our community for Great Commission ministry in the spirit of the 
Great Commandment -- "Making Disciple Makers"  

The PURPOSE and PROCESS of BROOKHILL WESLEYAN CHURCH 
• CONNECT to God and each other through Sunday morning worship 
• GROW in your relationship with God and each other through Grow groups 
• SHARE your faith, talents and abilities through Ministry opportunities 

Then Jesus came to them and said, "All authority in heaven and on earth has been given to 
me. Therefore go and make disciples of all nations, baptizing them in the name of the 
Father and of the Son and of the Holy Spirit, and teaching them to obey everything I have 
commanded you. And surely I am with you always, to the very end of the age." - Matthew 
28:18-20 (NIV) 

We embrace the Core Values & Beliefs of the Wesleyan Church 

Wesleyans believe in one God, who is Father, Son, and Holy Spirit, and the Savior of all 
who put their faith in Him alone for eternal life. We believe that those who are made new 
in Christ are called to be holy in character and conduct, and can only live this way by being 
filled with the Lord's Spirit. We believe in the Bible and its sufficiency to establish our faith 
and conduct. We believe God wills for people everywhere to know Him and be made new in 
Christ. We believe that the purpose of the Church is to worship God in spirit and in truth, 
and to reach a lost and fallen world with the gospel of Jesus Christ through its worship, 
witness, and loving deeds.  

The following are terms descriptive of who Wesleyans are and why they do what they do. 
They describe the "soul of the Church":  

BIBLICAL AUTHORITY: The Bible is God’s holy Word. It uniquely and infallibly reveals God's 
plan for His people and how to live out that plan, individually and corporately. Beliefs, 
practices, priorities, and our mission are to be anchored in clear biblical teachings.  

CHRISTLIKENESS: Jesus Christ is the defining feature of God's will and relationship with all 
humankind. In Christ is found both newness of life and the highest and clearest example for 
godliness. People made new in Christ find Him to be the source of faith, hope, and love in 
both the inner life and in our outward actions engaging a world desperate for hope and life.  



DISCIPLE-MAKING: Making disciples is a clear mandate from Christ. This requires a strong 
missional focus on evangelism and training in spiritual growth and holy living. Done 
effectively, this will produce and promote growth and health in and among the churches.  

LOCAL CHURCH CENTERED: The denomination exists to help local congregations grow and 
multiply, be more healthy, and more authentically reflect God’s plan. Local churches are the 
most fundamental and strategic points of evangelism and discipleship. The challenge of the 
denomination is to keep finding the best ways to serve, strengthen, and multiply 
congregations.  

SERVANT LEADERSHIP: Wesleyans respect leadership that is placed over them, while 
realizing that the authority and effectiveness of spiritual leadership is not primarily 
bestowed, but earned, and is characterized by a loving and willing heart of obedience that 
serves God and mankind gladly. Wesleyans desire to be leaders in serving.  

UNITY IN DIVERSITY: There is intrinsic value in every person. Biblical unity becomes all the 
more important and beautiful in the light of the wide-ranging differences in personalities, 
cultures, races, languages, talents, and perspectives. Finding unity and mutual love in Christ 
eliminates devaluation and deprivation of life to one another.  

Charter 
The Brookhill Christian Preschool is a self-funded ministry arm of Brookhill 
Wesleyan Church, Inc. that will consist of two classes not to exceed 20 
students total for the two classes. Teacher to student ratio will be 1 to 10, and 
will have governance and accountability given by a subcommittee of the LBA 
consisting of at least two Members at Large and up to three Covenant 
Members of the Brookhill Wesleyan Church, Inc. body. 

Philosophy  
  
Brookhill Christian Preschool is established to provide a quality Christ centered early 
education program, under girded by a vital faith in God and in the Bible as the 
revelation from God. The Bible is the source that provides the foundation for the 
interpretation of curriculum taught and any school activity.  As the center of the 
curriculum, it is further revealed that God is the center of all truth, knowledge, and 
wisdom. The desire is to please Him in all things.  
  
The Biblical mandate for educating children is given to parents, and the Preschool fully 
supports the home in teaching children to love God and to give Him preeminence in 
their lives and to give Him the best they have to offer in any endeavor. The Preschool 
views itself as being in partnership with the home, and therefore, a responsive listener 
to it.  



  
Furthermore, it is the purpose of the Preschool to provide a safe, nurturing 
environment that is conducive to ministering to the total child by learning about God, 
His Word, and His plan for each life. Brookhill Christian Preschool is a vital component 
in the development of each child and is a support system to the home and church.   
  

Staff members daily seek God’s wisdom through Bible study and prayer, are involved in 
a weekly Bible Fellowship, and regularly attend church. Children and families are 
accepted and loved unconditionally.  Classrooms are welcoming, inviting, and set up to 
stimulate exploration and discovery.  The curriculum is creative and innovative to 
stimulate children’s spiritual development; physical development; social and emotional 
development; language, communication and emergent literacy development; cognitive 
development and general knowledge. Instruction will encompass the spiritual, physical, 
cognitive, social, and emotional areas of child development. Each age group has its own 
skill set.  

The teaching staff views their relationship with the children to be one of facilitator and 
teacher.  As facilitator, by observing children as they explore and discover through play, 
providing assistance as needed.  As teacher, by directly teaching curriculum 
components at a pace that is appropriate for each age group.   

  
The Preschool staff, rooted in a personal relationship with Jesus, seek to lay the 
foundation that will encourage each child to become a disciple of Christ as well as 
lifelong learners.     

  
  
  
  
Preschool Educational Goals  
 At Brookhill Christian Preschool, our goal is to create a Christ-centered atmosphere of 
love, respect, trust and safety where children will strive to achieve their maximum 
potential under God. We endeavor to minister to the total child. This instruction 
encompasses the spiritual, mental, intellectual, physical, social, and emotional areas of 
child development. These areas are inseparable; therefore, the truth of God’s Word will 
be incorporated throughout the entire curriculum.   

Schedule 
Three, four, and five year old classes are available Monday, Tuesday, & Wednesday from 
9 am-12 pm and Monday-Friday 9am-12pm.   

Curriculum   



Our Preschool offers a structured learning program in a warm and secure environment 
for three, four, and five year olds. The following will be included daily: Bible reading, 
scripture memory, prayer, praise and worship.  Colors, shapes, letters, numbers, and 
phonics are taught through a variety of teaching methods.  Language development, 
science, community helpers, arts and crafts, manners, safety and nutrition are 
incorporated as well. Kindergarten readiness is the focus of the four and five year old 
curriculum. 
  
Assessment Checklists 
Assessments are tools used to measure a child’s personal, social, cognitive, along with 
fine and gross motor skills.  Assessment checklists are based upon the curriculum's 
academic objectives.   

Classroom Size and Religious Exemption 
In compliance with the Code of Virginia, we are licensed as a religious exempt child 
center by the Virginia Department of Social Services, and comply with standards set by 
the Department of Social Services. Classes are provided in accordance with the 
requirements of the Commonwealth of Virginia for age, teacher to pupil ratio, and 
health certification. 

Virginia for age, teacher to pupil ratio, and health certification. for age, teacher to pupil 
ratio, and health certification. for age, teacher to pupil ratio, and health certification. 

  

Admissions  
Non-discriminatory Policy  
Brookhill Christian Preschool is committed to admitting and welcoming students of any 
race, color, national, and ethnic origin. No employee or student shall undertake, 
participate in or support any action, verbal or otherwise, which is intended to harm, 
injure, harass or insult any other student on the grounds of sex, race, color, national or 
ethnic origin.   

To initiate the enrollment process, the following 3 steps must be completed: Complete 
and submit the application, sign and submit the Financial Agreement, and submit the 
$75 registration fee. Children must be three by August 1, 2018 to be in a three year old 
class.  
Completing all three steps will initiate the enrollment process.  You will receive a 
confirmation email once your child’s enrollment is complete.  Your child will need a 
physical with current immunizations BEFORE he or she begins school. A copy of your 
child’s birth certificate is required to be on file as well. 

Preschool Discipline Policy  
Discipline is a vital component to the learning process of a child. Gentle discipline is 
neither permissive nor punitive, rather a means of teaching, guiding, and training. 
When boundaries and expectations are clearly defined, children feel secure. By setting 
rules and clearly communicating expectations, misbehaviors can be avoided and 
children can develop self-discipline and self-control. Children will receive gentle, 
loving, and Biblically modeled discipline. After clearly communicating expectations, the 



following steps will be followed:   

• To encourage good behavior, teachers provide praises as they catch children 
making the right choice.   

• A situation may be remedied by simply redirecting the child.   
• If redirection does not cause the desired change in behavior, the child may be 

asked to engage in a different activity. The teacher discusses the incident and 
appropriate behavior with the child.    

• If a child is aggressive toward another (pushing, shoving, hitting, spitting, biting), 
the aggressor will be immediately removed from the group and will have quiet 
time alone in the reading center.  This will be a time for the child to calm down 
and regain control over his/her emotions so that they can return to the group.   

• If your child displays behaviors that interferes with his/her learning or puts 
himself/others in unsafe situations, the director/teacher will work with parents 
and together do everything they can do to ensure your child has a successful year 
in preschool 

• No spanking or any kind of corporal punishment is allowed.  
  

NOTE: If a child bites another, the aggressor and victim’s parent will be called to advise 
them of the incident. The aggressor will receive a bite report and the victim will 
receive an incident report. These reports are to be signed and dated by the parent/
guardian.  

Financial Information   
If you have a question regarding finances or the status of your account, please contact 
the Church Office Administrator. If a check is returned to Brookhill Wesleyan Church for 
any reason, it will need to be replaced with cash, a cashier’s check, or a money order 
within five days of notification, or your child will be removed for financial reasons. The 
person signing the enrollment form will be the responsible party for payment of tuition.   



Financial Agreement for Brookhill Christian Preschool  
I agree to the following: 

• The $75 registration fee is non-refundable and non-transferrable.  This fee must be 
paid and submitted with the registration form to initiate the enrollment process.    

• Tuition is due as listed.  If tuition is not received on the due date, your child will not 
be permitted to attend class. A $15 late fee will be applied.  
      
3 day/week Program  

• Payments due: 

 5 day/week Program  
• Payments due: 

May 1 (for Aug) $75

September 5 $150

October 2 $150

November 1 $150

December 1 $75

January 2 $150

February 1 $150

March 1 $150

April 2 $150

May 1 $150

May 1 (for Aug) $100

September 5 $200

October 2 $200

November 1 $200

December 1 $100

January 2 $200

February 1 $200

March 1 $200

April 2 $200

May 1 $200



 
 

• Tuition is due whether your child attends class or not. 
• Tuition is due whether class is cancelled due to weather emergency or prescheduled 

Holidays. 
• Tuition must be paid by giving a cash/check made out to Brookhill Wesleyan Church 

with the memo preschool to the church office administrator.  

Withdrawal   
Withdrawals from the Preschool must be made in writing (signed by the parent/
guardian) and submitted to the Preschool Director.  The written notice should include 
the date of and reason for withdrawal.  A $50.00 withdrawal fee will apply, regardless 
of the reason for withdrawal.  Students attending any day of the month will owe the 
full month’s tuition.    

  

If a child will be absent for an extended period of time, the Preschool Director must be 
notified and the tuition bill must be kept current.  A student may be automatically 

withdrawn if their bill becomes 30 days past due.

Financial Information  
If you have a question regarding finances or the status of your account, please contact the Church 
Office Administrative Assistant. If a check is returned to Brookhill Wesleyan Church for any 
reason, it will need to be replaced with cash, a cashier’s check, or a money order plus a $35 
returned check fee within five days of notification or your child will be removed for financial 
reasons. The person signing the enrollment form will be the responsible party for payment of 
tuition.  
Parent/Guardian Signature 
______________________________________ Date _____________  

  

   



Dress Code  
Students should be dressed in appropriate play clothes. Each child should bring an extra 
set of clothing in a plastic Ziploc bag for emergency use. Please remember to label 
clothing with your child’s name. For safety reasons, cowboy boots, sandals, and open-
toed shoes are not allowed to be worn to school. Sneakers are the shoes of preference 
and children must wear socks at all times. Clothing with inappropriate slogans or 
advertising will not be allowed. Please dress students warmly during cold weather for 
outside play.   
  
  
Health and Immunization Requirements  
Your child must have a completed COMMONWEALTH OF VIRGINIA SCHOOL ENTRANCE 
HEALTH FORM to enter the Brookhill Christian Preschool. The examination shall have 
been performed within six (6) months prior to enrollment, (unless the child has 
transferred from another child care, preschool, or family care facility). The certificate 
shall attest that the child is in good health or that any known medical condition or 
health problem is under treatment and the child is eligible to attend class. The 
certificate is valid for two (2) years from the date the physical was performed. Parent/
guardian shall completely fill out and sign page 1 of this form (the doctor fills out page 
2).  All immunizations must be included. 
   
  

  Pursuant to subsection C of § 32.1-271.2 of the Code of Virginia (taken from  
  The Information for Religiously Exempt Child Day Centers) documentation of  
  immunizations is not required for any child whose:  

  1. Parent submits an affidavit to the center on the current form approved by  
  the Virginia Department of Health stating that the administration of   
  immunizing agents conflicts with the parent's or child's religious tenets or  
  practices. The Religious Exemption form for immunizations can be found at:  
  http://www.doe.virginia.gov/support/health_medical/    
  certificate_religious_exemption.pdf  

  or  

  2. Physician or a local health department states on a Department of Health- 
  approved form that one or more of the required immunizations may be   
  detrimental to the child's health, indicating the specific nature and probable  
  duration of the medical condition or circumstance that contraindicates   
  immunization. The School Entrance Health Form contains a space for this  
  statement. The form can be found at: http://www.vdh.virginia.gov/  
  epidemiology/immunization/documents/SchoolForm.pdf  

http://www.doe.virginia.gov/support/health_medical/
http://www.vdh.virginia.gov/


 Immunizations, physical examination form, and a copy of the child’s birth 
certificate are required to be on file in the Preschool office BEFORE a student may 
begin school.    

If a child’s Immunizations or Physical form is not current, the child may not attend 
class until the form is updated.  It’s the parent/guardian’s responsibility to obtain 
these records in a timely manner to ensure that there are no interruptions in your 
child’s school year.    

Illness & Medication  
Illness:   

1. A child will be excluded from school if he/she meets any of the following       
guidelines: 
 A. Fever- Oral temperature of 100 degrees F or greater or (auxiliary temperature   
      of 100 degrees F or greater. Oral temperatures will not be taken from a child      
      younger than three years old. Child must be fever free, without the aid of  
       medication, for 24 hours before returning to school.  
B. Diarrhea (2-10 loose, watery stools within 24 hours) – If a child has only one                      

loose stool, observe the child for additional loose stools or other symptoms  
Child must be free of loose stools for 24 hours before returning to school.  

C. Signs and symptoms of possible severe illness: unusual listlessness,  
uncontrolled cough, irritability, persistent crying , difficulty breathing or  
wheezing, or obvious discomfort. A medical evaluation is necessary for these 
symptoms before a child is allowed to return to school.  

  D.   Vomiting – (2 or more episodes of vomiting in the previous 24 hours).  
  E.   Mouth Sores 
  F.    Rash or unusual spots 
 G. Tearing, eye irritation and redness of eyelid mucous membrane followed 
                 by swelling and white or yellow eye discharge. Medical evaluation is  
                 necessary for this before a child is allowed to return to school.  
H. Scabies, head lice, or other infections- Child will be excluded from 

school until 24 hours after treatment has been initiated.  
I. Impetigo- Child will be excluded until 24 hours after treatment is started.  
J. Sore throat or difficulty in swallowing – if it is strep throat, the child  

will be excluded from school until 24 hours after initial antibiotic treatment and 
cessation of fever.  

K. Yellow tint to skin or eyes.  
L. Infected areas of skin with crusty, bright yellow, dry or draining areas.  
M. Unusual dark, tea colored urine.  
N. Grey or white stools 
O. Loss of appetite  
 
When a child has been exposed to a communicable disease while attending the center, 
the parent shall be notified at the end of the day unless otherwise instructed. 
For the protection of all concerned persons, there will be no exceptions to this 
policy. A parent will be notified and the child must be picked up within the hour. If a 



physician determines that the child is not infected with a contagious illness, the 
child may then return to school provided that a physician’s note is received stating 
that the condition is not considered contagious.  

Medication:   
No medications will be administered at the preschool since we are only operating on a 
half day schedule. 

General Information  

Drop-off 
We will receive children in the classroom at 9:00 am.  Please arrive no later than 9:10 
to allow children to adjust to the classroom and enjoy free time before our morning 
routine begins.  Children are not allowed to walk to the classroom unattended.   
  

Pick-up  
Children will be picked up in the classroom between 11:50-12:00. Only those designated 
on the application form will be allowed to pick up your child. You must call and give 
notice if there is any change in pick up for your child. Identification will have to be 
shown. 

  
Emergency Closings   
We follow the Bedford County School closings. If school is delayed one hour, we will 
open at 10 a.m. and close at 12 p.m.  If school is delayed two hours, we will be closed. 

   
Emergency Information   
Parents must provide Emergency Contact Information. It is the parents’ responsibility to 
update emergency information (home or work phone numbers, new address, email 
address, etc.). It is crucial that this information remain current so that we are able to 
contact you in the event of an emergency.   

  
Snacks  
All children are expected to bring in a small mid-morning snack and drink.  Food sharing 
is not allowed and parents will be informed if there are any “off-limit” snacks as a 
result of allergies.  If a child forgets to bring in a snack, he/she will be given animal 
crackers or goldfish,   

  
Parties    
Birthday: Parents are welcome to bring in a special treat for their child on his/her 
birthday. Please contact your child’s teacher at least 2 weeks in advance to make the 
arrangements. We do not allow clowns, magicians, etc. Party invitations will not be 
distributed at school unless there is one for every child in the class.   
Holiday: Parents will receive advance notification of holiday parties they may 
participate in.       



 
Potty Training   
All children enrolled in the Brookhill Christian Preschool are expected to be potty 
trained.  We are understanding that children develop at different paces and will help 
those still in training. 

  

Calendar 
Preschool begins on August 20, 2018 and ends May 24, 2019.  Our days of operation for 
the 3 day/week program are Monday, Wednesday, and Friday, 9a.m. to 12 p.m.  Our 
operation for the 5 day/week program are Monday-Friday, 9 a.m. to 12 p.m. 

School Closings   
The school will be closed the following days for the 2018-2019 school year:   
September 3, 2018 – Labor Day   
October 15, 2018—Teacher Planning Day 
November 5, 2018 – Teacher Planning Day 
November 6, 2018-Election Day 
November 21-23, 2018 – Thanksgiving Break 
December 20, 2018 – January 2, 2019 – Christmas Break   
January 21, 2019—Martin Luther King, Jr. Day     
February 4, 2019-Planning Day 
March 15, 2019—Planning Day 
April 15-19, 2019 – Easter Break


